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	Date received
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	YES/NO
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	YES/NO
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Please complete in BLOCK CAPITALS using black ink

	APPLICATION FOR THE POSITION OF :       
LOCATION:       


1. PERSONAL DETAILS

	Title:       

	First Name(s):       
	Surname:       

	Address:
     
	Contact Details
Home:  
     
Mobile:  
     
Business:
     
E-mail:  
     
	National Insurance Number:      

	
	
	Do you hold a full driving licence?  YES / NO

	
	
	Where did you hear of this vacancy?:       

	Post Code:       
	
	

	Availability:
Please tell us any dates when you are unavailable to attend for interview in the next 2 weeks.  We are not always able to offer alternative dates so please make arrangements to be available for the interview date, where advertised:
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Disabled Job Applicants:
BEST Ltd has made a commitment to interview all disabled applicants who meet the minimum criteria for a job vacancy and to consider them on their abilities. If you are disabled and would like to be considered 
for a guaranteed job interview please tick this box:   FORMCHECKBOX 

Wherever possible, we will make reasonable adjustments to ensure that disabled applicants are not disadvantaged in our recruitment and selection process.  When we talk about reasonable adjustments, we mean making provisions or alterations to the interview to remove any barriers faced by disabled applicants.  Please tell us here about any access requirements you may have, or reasonable adjustments you would like us to consider, should you be invited for an interview:
     


2. EMPLOYMENT HISTORY: Present/Most recent first
	Name and Address of Employer
     
	Nature of Business
     

	
	Present/Latest Salary

     

	
	Job Title

     

	
	Notice Required.

     

	Employed from:         to:       
	

	Brief Description of Duties:

     

	Reason(s) for leaving
     


3. A)  PREVIOUS EMPLOYMENT (Starting with the most recent)
	Employer
	Job Title
	From
	Date Left
	Reason For Leaving

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


PREVIOUS EMPLOYMENT (Continued)
	Employer
	Job Title
	From
	Date Left
	Reason For Leaving

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	4. B)
Voluntary/Unpaid Employment – Please tell us about any 

voluntary /unpaid work undertaken

	From
	To
	Organisation
	Role

	     
	     
	     
	     

	5. C)
Gaps in Employment – Please tell us about any gaps in employment

	From
	To
	Reason

	     
	     
	     


4. A)  EDUCATION/TRAINING/QUALIFICATIONS
	Type of Education (School, University, etc.)
	From
	To
	Qualifications
	Grades 
	Date

	     
	     
	     
	     
	     
	     

	

	6. B)  Relevant training and/or ‘in house’ courses attended within the last five years



	Awarding Body
	Course Details
	From
	To

	     
	     
	     
	     

	

	7. C)
MEMBERSHIP OF PROFESSIONAL BODIES



	Professional Body
	Membership Number
	Membership Status
	Since

	     
	     
	     
	     


8. DETAILS OF RELEVANT KNOWLEDGE, SKILLS AND EXPERIENCE 

	In this section you are asked to outline how your knowledge, skills and experience meet the core competencies required for the role (as outlined in the Job Specification). You should draw on your experiences from your current or previous jobs or from relevant situations (such as activities outside work).

	Please describe and give examples to show how you meet the Core Competencies required for the role: 
     


Please continue on a separate sheet if necessary, giving page number and title heading
9. REFERENCES 
	All appointments are subject to the receipt of satisfactory references. Please provide details of two appropriate referees to whom confidential enquiries can be made including their relationship to you. E.g. Supervisor, Manager etc.  Referees will normally be contacted for applicants shortlisted to attend for interview unless your application form has been marked to show an approach should not be made at that time.  Please note that references from family members or colleagues will not be accepted. 
Preferably, these should be:-
1 Your Supervisor/Line Manager in your current/most recent job.
2 A similar individual from a previous employer.

	Name:  
     
	Name:  
     

	Position:  
     
	Position:  
     

	Organisation:       
	Organisation:       

	Address:  
     
	Address:  
     

	Postcode:  
     
	Postcode:  
     

	Telephone:  
     
	Telephone:  
     

	Relationship to you:       
	Relationship to you:       

	Can we approach prior to interview? 

YES / NO
	Can we approach prior to interview? 

YES / NO


DECLARATION

By signing this document you are confirming the statements given below which may be referred to if required in the future.

I confirm that the details I have provided in this application form are correct and that I have not deliberately withheld any relevant information. I understand that any deliberate falsification or omission of information, may lead to my application being rejected, any offer of employment being withdrawn, or actual appointment being terminated. 

I give consent for BEST Ltd to examine details of my attendance record over the last two years, including periods of sickness and reasons behind them, for reference purposes, and held in accordance with the Data Protection Act. I note that the information provided on this application form may be held, further processed or verified in accordance with the Data Protection Act.

I undertake to notify any material changes in the information I have given above, including any future criminal convictions, to the HR Dept.

	Signature:
	     

	Print Name:
	     

	Date:
	     


You are obliged to provide proof of eligibility to work in UK, i.e Passport, Birth Certificate, Work permit, Residence Permit.  This will need to be brought with you to the interview if you are successful at this stage.

10. PERSONNEL SECURITY STANDARD - CRIMINAL RECORD DECLARATION FORM

The Rehabilitation of Offenders Act 1974 aims to ensure that offenders who have not re-offended for a period of time since their conviction are not unfairly discriminated against when applying for jobs.  The post you are applying for is exempt from this Act due to the nature of the work to be undertaken.  This means you are NOT entitled to withhold information about convictions, cautions, reprimands and final warnings, which for other purposes would be regarded as spent.
BEST holds Government contracts, some or all of which require it to access Government Assets (defined as premises, systems, information or data). The company has a duty to protect these assets and this obligation extends to its employees and agents. Since you are, or may become, such a person please complete the following sections.  If you are unsure about whether to include any details in this section, please contact the HR department.

	Full Forename(s):       
	Surname:       

	Any other previous name(s):       

	National Insurance Number:       

	Full permanent address:
     

	Post Code:       


Have you ever received a police caution or reprimand or been convicted or found guilty by a Court of any offence in any country (excluding parking but including all motoring offences even where a spot fine has been administered by the Police) or have you ever been put on probation (probation orders are now called community rehabilitation orders) or absolutely/conditionally discharged or bound over after being charged with any offence or is there any action pending against you?

YES / NO
Have you ever been convicted by a Court Martial or sentenced to detention or dismissal whilst serving in the Armed Forces of the UK or any Commonwealth or foreign country?

YES / NO
Are you currently the subject of any police investigations following allegations made against you?
YES / NO
Are you included on either the Protection of Children Act (POCA), the Protection of Vulnerable Adults (POVA) or the ISA Children and Adult barring lists of individuals considered to be unsuitable for working with children or vulnerable adults?
YES / NO
Do you know of any other matters in your background which might cause your reliability or suitability to have access to government assets to be called into question?
YES / NO
If you answered ‘YES’ to any of the questions on this section, please give details below of any offences, penalties, dates and country in which they occurred, or of allegations made against you.  Answering yes will not necessarily prevent you from being considered for this post.
	     


Important: Data Protection Act (1998). This form asks you to supply “personal” data as defined by the Data Protection Act 1998. You will be supplying this data to the HR Dept where it may be processed exclusively for the purpose of a check against the National Collection of Criminal Records. The HR Dept will protect the information which you provide and will ensure that it is not passed to anyone who is not authorised to see it.

By signing the declaration on this form, you are explicitly consenting for the data you provide to be processed in the manner described above. If you have any concerns, about any of the questions or what we will do with the information you provide, please contact the person who issued this form for further information. 
The information you have given above will be treated in strict confidence.

I declare that the information I have given on this form is true and complete to the best of my knowledge and belief. In addition, I understand that any false information or deliberate omission in the information I have given on this form may disqualify me for employment in connection with Government contracts. I undertake to notify any material changes in the information I have given above, including any future criminal convictions, to the HR Dept.
	Signature:
	     

	Print Name:
	     

	Date:
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